
Policy Number 3.01  

Assignment of students to classes and programs within the school 
  

I. Philosophy 

There are many considerations when placing students in classrooms. While customizing 

placements is not practical or feasible, it is believed attempts should be made to place students 

in settings that will best allow them to learn. It is also believed that parents can provide 

important information that could be helpful in determining the best placement for the child. 

Learning occurs best for all students in heterogeneous classes. For this reason every attempt will 

be made to maintain heterogeneity based on students’ abilities and performance both 

academically and socially. 

 

II. Teacher Input 

Students will be assessed and ranked by their current teacher based on standardized and other 

assessments. Using these scores, all students entering a particular level will be ranked from 

lowest to highest. The rankings will then be divided in thirds: low, middle, high.  Teacher input 

will be submitted to the placement committee for consideration prior to actual placement. 

 

III. Parent Input 

Parents will be informed of the opportunity to complete “Parent Input Forms.” These forms will 

allow for input from parents in the areas of personality, strengths, weaknesses, and the type of 

classroom they feel would best serve their child. These forms will be turned in to the front 

office. The input forms will be sent home with all students.  

 

IV. Placement 

Each class formed will be a reflection of the rankings, and will have approximately one (third) of 

the students coming from each level. Equal numbers of males and females will be placed to the 

extent possible. 

 

V. Teacher Placement 

A committee of administrator(s), counselor, Family Resource Director, school psychologist, 2 

special area teachers, 1 special education teacher, 2 interventionists, and 1 gifted and talented 

teacher will place students in classrooms for the next level. To ease transition of incoming first 

grade students, Jessamine Early Learning Village staff members will be included in placement.  

 

The principal will select the special education teacher and special area teachers to serve on the 

committee each year.  The individuals selected to serve on the committee will vary each year. 

Every attempt will be made to make sure the class lists will be no larger than the recommended 

cap size (primary 24, fourth 28, and fifth 29). The final class lists will be the responsibility of the 

administration and counselor. The administration will maintain the “Parent Input Forms” and 

their confidentiality. 

 

Students’ current teachers will review the completed class lists to ensure the best placement 



was made for each child while ensuring equitable classroom assignments. Current teachers will 

look at the composition of the newly created classes without knowledge of teacher assignments. 

Administration will use feedback to adjust class lists, if necessary.  
  

VI. Homeroom Teachers Having Immediate Family Members in Class  

Homeroom teachers will not be permitted to have an immediate family member (i.e. child, 

grandchild, nephew/niece, or sibling) placed in their homeroom class.  

 

VII. Siblings in Classrooms 

Students will not be assigned to classrooms with their siblings or step-siblings. 

 

Due to the special nature of the relationship between twins, the option exists for placement of 

twins within the same classroom. The placement of twins will be a joint decision between the 

principal, the twins’ parent(s), and their current teacher(s). Consideration will be given to each 

individual case. 

 

In the event that the “twinship” becomes a detriment to the twins’ learning or that of the 

classmates the placement may be changed by the administration following consultation with the 

parent(s) and teacher(s). 

 

VIII. Student Transfers from Classroom to Classroom 

Requests to transfer a student from one classroom to another will only be considered under 

extreme circumstances. Transfers during the school year will be made by the principal only. 

 

If a change is not made and the parent wishes to appeal the decision of the administration, then 

a request in writing will be submitted to the Rosenwald-Dunbar SBDM Council. The written 

request should be submitted in advance to the principal/chairperson.  The request will then be 

included in the council’s next meeting agenda and a final decision will be rendered. 

 

IX. Adding or Deleting Classrooms after Beginning of the Year 

When students must be moved to a new classroom due to over- or under-enrollment the 

students will be selected in the following manner: 

● A committee of administrator(s) and counselor will convene to place students into 

classes. To ensure equity of classroom assignments (reference guiding philosophy in I.) a 

variety of information and tools will be used to place students.  

● After the classroom has been created, parents of the students moving to the new 

classroom, contact will be made from an administrator through written and/or phone 

communication with a detailed specific transition plan for their child. This allows parents 

the first opportunity to discuss the change with their own child.  

● Students will have an opportunity to spend a half day in the new classroom with their 

new teacher prior to fully transitioning to this classroom.  

● An Open House will be held so parents have the opportunity to meet the newly assigned 

classroom teacher.  



  
 

 

Council Chairperson: Beth Carpenter 

Date Adopted/Revised: March 5, 2019 


